PYCBKOIIOJIAIHCBKA CUIBCBKA PAJTA

[TPOEKT PINEHHA

[Ipo 3arBepkeHHs Pernamenty
po6otu Bigainy LlenTp HamaHHs
aJIMIHICTPATHBHUX MTOCTYT
BUKOHABYOI'O KOMITETY
PychkomnostHCBKOT CUIBCHKOT pajin

Ha Bukonanns 3akony VYkpainu «lIpo aaMiHICTpaTUBHI MOCITYTH»,
BianoBigHOo 10 IloctanoBu KabGinery MinictpiB VYkpainu Big 01.08.2013
No 588 «IIpo  3arBepmxennss IlpumipHoro PernameHty 1eHTpY HaJaHHA
anMiHicTpaTUBHUX mochayr» (i3 3Mminamu), I[loctanoBu KMY Ne 714 "IIpo
BHECEHHs 3MiH 710 octaHoB Kalinety MinicTpiB Ykpainu Big 20 mrororo 2013 p.
Ne 118 1 Big 1 cepmust 2013 p. Ne 588" Ta kepyrouuch crartsimu 25, 26 3aKoHy
VYkpainu «IIpo MicuieBe camoBpsilyBaHHS B Y KpaiHi», CUIbCbKa paja

BUPIHINJIA:

1. 3arBepautu  Permament  poGotm  Bigmumy — Llentp — HamaHHs
aJIMIHICTPATUBHUX TOCITYT BHUKOHABYOTO KOMITETY PyCHKOMOJISHCHKOI CLIBCHKOT
paau.

2. BuxonaB4omy KOoMiTeTy PyChKOIOMSHCHKOI CUTBCHKOT pajiu 3/1ACHIOBATH
HEOOX1TH1 3aX0/IM Ha BUKOHAHHS I[LOTO PIIICHHS.

3. Jlane pimeHHs HaOupae YUHHOCTI 3 MOMEHTY WOTO OIPUITIOTHCHHS.

4. KoHTposlb 32 BUKOHAHHSIM JAHOTO PIIICHHS TMOKJIACTH Ha IMOKJIACTH Ha
MOCTIMHY KOMICIIO 3 TUTaHb MPaB JIOJIUHH, 3aKOHHOCTI, IEMyTaTChbKOi JISJIbHOCTI,
CTUKU Ta PETIIAMEHTY.

CutbcbKul TOJI0BA O.T. I'punenko



Homatox 1
710 pIIIEHHS
PychKOMONSHCHKOT CLIBCHKOT paau

PEIJIAMEHT
POBOTH BLJILTY HEHTP HAJJAHHSI AIMIHICTPATUBHHUX
MOCJYT BUKOHABYOI'O KOMITETY PYCBKOIIOJISIHCBKOI
CLJILCBKOI PAIN

PO3I1J1 1. 3ATAJIBHI ITOJIO’KEHHSA

1.1. Ile#t PermameHT BU3HA4Ya€e MOPSAIOK OpraHizaiii podotu Biaaiay LlenTp
HAJaHHA aJMIHICTPAaTUBHUX IOCIYI BHUKOHABYOTO KOMITETY PyChKOMOJISHCHKOI
cinbepkol paau (mami — ITHAIT abo 1eHTp), HOro TepuTOpiaibHUX MiAPO3ILIIB,
BIIJAJICHUX POOOYMX MICHb aAMIHICTPATOpiB, MOPAIOK Ml aJMIHICTPATOPIB,
JIEp’)KABHUX PEECTPATOPIB Ta IHIIMX MPALIBHUKIB LIEHTPY Ta iX B3aeMoOAil 13
cy0’eKTaMy HaJaHHS aIMIHICTPATUBHUX MOCIYT.

1.2. Y upomy PermamenTi TepMiHHM BXKMBaIOTHCA y 3HAUYCHHI, HABEJACHOMY B
3akoH1 Ykpainu «IIpo agmiHicTpaTUBHI MOCIYTH.

1.3. Haganns aaminictpatuBHux mnocayr y IHAII 3giiicHioeTses 3
JOTPUMAaHHIM TaKUX MPUHIIUIIIB:

BEPXOBEHCTBA IIpaBa, y TOMY 4YHCJI 3aKOHHOCTI Ta IOPUAUYHOI
BU3HAYEHOCTI;

cTa01ILHOCTI;

PIBHOCTI TIEpEe 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI 1H(GOpMALLil PO HAJAAHHS aJAMIHICTPATUBHUX MOCHYT;

3aXHUIIEHOCT] NePCOHANBHUX JIaHUX;

palioHaJIbHOI MiHIMI3aIlli KIJIBKOCTI JOKYMEHTIB Ta MPOUEAYPHUX Iid, 110
BHUMAraroThCs AJIsl OTPUMAaHHS aMiHICTPAaTUBHUX TOCIYT;

HEYNEPEKEHOCT] Ta CIPaBEITUBOCTI;

JOCTYITHOCTI Ta 3py4YHOCTI JJIs1 CyO’ €KTIB 3BEPHEHHS.

1.4. HHAII y cBoiil nmisuibHOCTI KepyeTbcsi KOHCTUTYLIE€IO Ta 3aKOHAMH
VYkpainn, akramu [lpesunenta Ykpainu 1 Kabinery MinicTpiB Ykpainu, akramu
[EHTPAIBHUX Ta MICIIEBUX OpPraHiB BUKOHABYOI BJIAJH, OPTaHIB MICIIEBOTO
camoBpsayBanHs, [lonoxennsim npo [{HAIT ta Permamentom po6otu [THAIL.

1.5. Jorpumanns Bumor Pernmamenty po6otu IIHAII € 060B’s3k0BUM 110
BUKOHAHHS yciMa TMpaliBHUKaMd BHKOHAaBYMX OpraHiB PychKOMOJISHCHKOI
CIIBCHKOI pajik, MPEACTaBHUKAMHU MICIICBUX/PETiIOHANBHUX JIO3BIILHUX OpPTaHiB,
OpraHiB BUKOHABYOI BJIaJH, SIK1 3A1MCHIOIOTH npuiioM y LleHTpi.


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

PO3 11 2. MIPUMIINEHHSA, B AKOMY POSMIIIYETHCA ITHAIIL

2.1. HHAII po3mimtyeTbcs B IeHTpalbHIM yacTuHi c. Pycbka IlonsHa a6o
1HIIIOMY 3pyYHOMY Uil CyO’€KTIB 3BE€pHEHHS MICIIi 3 PO3BUHYTOIO TPAHCIOPTHOIO
1HGPACTPYKTYPOIO.

Ha Bxoni 1o npuminieHHs (Oy/iBii) po3MilyeThesl iHPOpMaIlliiiHa BUBicKa 3
HaiiMenyBanasM  [[HAII Tta Tabmmuka 3  iHpoOpMalier0o Mmpo  HOTO
MICIIe3HaXOHKeHHS, rpadik poOOTH TOIIIO.

I'padix poboru IHAII, ioro TepuTopialbHMX MiAPO3ALIIB, BiAJaICHUX
poboUrX MiCIlb aJAMIHICTPATOPIB TaKOro IeHTpYy (B pas3l iX yTBOPEHHS)
3aTBEPIIKY€ETHCSI PyChbKOMOSHCHKOIO CLIBCHKOIO PO, 3 ypaxyBaHHSIM MOTPeO
Cy0’€KTIB 3BEpHEHHS Ta BIANMOBIAHO J1O BHUMOT 3akoHy Ykpainu “TIpo
aJIMIHICTPATUBHI OCIYTH .

Bxin nmo mnpumimens [IHAII, sxwuii wmae cxXomu, TOBUHEH OyTH
OOJIaIITOBAHUM MAHIyCOM Ta OPYYHIMHU 3 000X OOKIB JiJist OC10 3 1HBAJIIIHICTIO Ta
IHIIMX MaJOMOOUIBHUX TPYIl HACEJNEHHs, a TaKOX MICHSAMHU I THUMYacoBOIO
PO3MIIICHHS JUTAYUX BI30YKIB.

VY npuMillieHHI HEHTPY O0JIAIITOBY€EThCS CaHITapHA KIMHATA 3 YPaxXyBaHHSAM
noTped oci0 3 I1HBAIIAHICTIO, 30KpeMa THUX, IO IEpPEeCyBalOThCs Ha Kpiciiax
KOJIICHMX, Ta 1HIIKUX MaJIOMOOUTBHUX TPy HACETICHHS.

Ha npuierniii 1o weHTpy TepuTopii OOJAIITOBYIOTBCA MICUSA IS
0€30IIaTHOI CTOSTHKA aBTOMOOUIBHOTO TPAHCIIOPTY CyO’€KTIB 3BEPHEHHSI, 30KpemMa
BIJINTOBIJTHO TIO3HAYEH1 MICIIS JJIS aBTOTPAHCIIOPTHUX 3aC001B, IKUMH KEPYIOTh (B
SAKUX TIEPEBO3SATHCA) OCOOM 3 IHBAIIIHICTIO, Y KUIBKOCTI, BU3HA4YeHIN 3aKOHOM
Ykpainu “IIpo ocHOBU coIliaabHOT 3aXUIIEHOCTI OCI0 3 IHBAIIIHICTIO B YKpaiHi”.
bynisni, nmpumimienus ta crtossHkd [[HAIT oOnamroByroThesi 3 ypaxyBaHHSIM
noTped ocid 3 IHBATITHICTIO Ta 1HIIMX MAJOMOOUTBHUX TPYH HACEJICHHS 3T1THO 3
BUMOTaMHM BIJIOBIIHUX JEP>KaBHUX OYJIBEILHUX HOPM, CTaHAApTIB 1 mpaBui. Ha
OPWIETINX BYJIUUAX PO3MILIYIOThCA 1H(POpMaLIHI TaOJIUYKH, HAa SKHX
3a3HavaeThes micue posramryBanHs [{HATIL.

2.2. llpumimenns LTHAII noainseTbest Ha BITKPUTY Ta 3aKPUTY YaCTHHHU.

Y BIAKpUTI  YacTHHI  3[1MCHIOETBCS  NPUHOM, KOHCYJIbTYBaHHS,
1H(OpMyBaHHSI Ta OOCIYroByBaHHs CyO’€KTIB 3BEPHEHHS MpallIBHUKAMU IEHTPY.
Cy0’€eKTH 3BepHEHHS MalOTh 0€3MEPEIIKOIHANA JOCTYI A0 TaKOi YACTUHU IIEHTPY.

BiakpuTa yactrHa BKIIOYAE:

CEKTOpP NPUHOMY;

cekTop iHPOPMYBaHHS;

CEKTOp OUYIKYBaHHS;

CEKTOp OOCITYrOBYBaHHS.

Bigkputa uactuHa pO3MINIYEThCA Ha TmepmioMy abo ApyroMmy TmoBepci
Oy/iBIIl 32 YMOBH CTBOPEHHS HAJICKHUX YMOB JIJIs1 O€3MEPEIIKOHOTO TOCTYITY IS
0ci0 3 1HBAJIJHICTIO Ta 1HIIUX MaJOMOOUIBHUX TPyl HAceJIeHHS A0 MPUMIIIECHb
OyiBII.

3akpuTa 4YacTHHA MpPHU3HAYEHA BUKJIIOYHO JJIsS OINpPAIIOBaHHS JOKYMEHTIB,
MOIITH, HAJAHHS KOHCYJbTAIIM Ta 3[1ACHEHHS MOINEPEAHbOrO 3alucy CyO’€KTIB
3BEpHEHHS Ha MNPUHOM JI0 aAMIHICTpATOpiB 3a  JOMOMOrOK  3aco0iB
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TeJeKOMYHiKallii (TenedoHy, eJeKTPOHHOI IOIITH, 1HIIMX 3ac00iB 3B’SI3KY), a
TaKOX 30epeKeHHs IOKYMEHTIB, CIIpaB, KypHaIiB 001iKy/peecTpallii (pO3MIIICHHS
apxiBy).

Bxin 10 3akpuTOi YacCTUHU HEHTPY Cy0’ €KTaM 3BEpHEHHS 3a00POHSAETHCS.

3akpuTa 4acTHHA MOXE PO3MIIIYBaTUCS Ha IHIIUX MOBEpXaX, HK BIJAKpUTA
YacTHHA.

2.3. CexTop mpuiioMy 00JIAIITOBYETHCS MIPHU BXO/I1 10 MPUMIIICHHS LEHTPY.
Y HbOMY 3IIHCHIOETHCS 3araibHe 1H(QOPMYBaHHSA Ta KOHCYJIbTYBaHHS CyO’€KTIB
3BEpHEHHS 3 MUTaHb POOOTH LIEHTPY.

2.4. Cextop 1iHGOpMyBaHHS OONAIITOBYETHCS 3 METOK O3HAHOMIICHHS
CyO0’€KTIB 3BEpHEHHSI 3 TMOPSIKOM Ta YMOBaMHM HaJaHHS aJMIHICTPaATUBHUX
MOCIIYT.

VY cekropi 1H(OpMYBaHHS PO3MINIYIOThCS 1H(QOpPMAIIiiHI CTEHIU, Ta/abo
iHopMaIiiHI TepMIHAIM B 3pYYHOMY [UIS TEPErysiay MICIi, IO MICTSITh
aKTyaJbHY, BUUEPIHY 1HGOpMAIIit0, HEOOXIHY NIl OJIepKAHHS aIMIHICTPAaTUBHUX
HOCITYT.

Cektop  iH(oOpMyBaHHS  OOJAIITOBYETHCA  CTOJAMH,  CTUIBISIMH,
KOMIT FOTEPHOIO TEXHIKOIO 3 BUIBHUM JOCTYTIOM A0 [HTepHETYy Ta 3a0e3meuyeThes
KaHLESIPCHKIMH TOBapaMH JJIsl 3allOBHEHHS Cy0’ €KTaMu 3BEPHEHHS HEOOX1THHMX
JIOKYMEHTIB.

JUist BUCIIOBNIEHHSI Cy0’€KTaMH 3BEPHEHb 3ayBaK€Hb 1 MPOMO3ULINA II0J0
SAKOCT1 HaJaHHS aJMIHICTPAaTUBHUX MOCIYr MNPUMIIICHHS, A€ PO3MILIEH] CEKTOp
1H(OpPMYBaHHSI LEHTPY, TEPUTOPIAIbHUN MIAPO3AUI LIEHTPY, BiAgajieHe polOoue
MIClIe aJMiHICTpaTopa, OOJAIITOBYIOTHCA BIJIMOBIIHUMU 3aco0amMu (30Kpema
CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCS B JIOCTYITHOMY MICIIl KHUTA BIATYKIB 1
MTPOTIO3HUIIIH.

2.5. CekTop O4iKyBaHHS PO3MIIIYETHCS B TPOCTOPOMY MPUMIIIICHH], TJI0IIA
SKOTO BH3HAYAETHCS 3aJICKHO BIJl KUIBKOCTI OCIO, SIKI 3BEPTAIOTHCA JO IEHTPY
MPOTATOM JIHSA, Ta OOJIAIITOBYETHCA CTOJIAaMH JUIsi OOPMIICHHS JOKYMEHTIB Ta B
JIOCTATHINA KIJTbKOCTI CTUIBISIMU, KPiCJIaMU TOIIIO.

VY cekTopi ouiKyBaHHS 00JAIITOBYIOTHCS MICLS 1711 CYO’ €KTIB 3BEPHEHb - HE
MeHI 9K 10 Michb.

CekTop OUYiKyBaHHA Yy pa3i HoTpeOu OOJaAHYeEThCS ABTOMATH30BAHOIO
CUCTEMOIO0 KEpyBaHHS 4YEpror, CHUCTEMOI0 3BYKOBOTrO I1H(QOpMyBaHHA OCIO
MOXHUJIOTO BIKY Ta THX, 1[0 MAaIOTh BaJlx 30pY.

Y  OpuMillieHHSX I1EHTPY, WOro TEepUTOPIAIbHUX MIAPO3IUIB, Y
IPUMIIICHHSX, J¢ PO3MIIIEeHI BiIajlieHi poOodl MicHsd aJMIHICTPaTOPiB,
CTBOPIOIOTHCSI YMOBH JIJIs1 OTUIATH Cy0’ €KTaMU 3BEPHEHb aIMIHICTPATHBHOTO 300py
(30Kpema, pO3MIITYIOThCS OaHKOMATH, MJaTixkHI TepMiHanu (y ToMmy uuciai POS-
TEepMiHaJIM, MPOTPAMHO-TEXHIUHI KOMIUIEKCH CaMOOOCITyTOBYBaHHS).

2.6. CexTop 00CIIyroByBaHHSI NMOBHHEH OYyTH YTBOPEHHUN 3a HPUHLIUIIOM
BIJIKDUTOCTI PO3MIIIEHHST poOounx wMicib. JIjisi MBUAKOTO OOCTyroBYyBaHHS
Cy0’€KTIB 3BEpHEHb POOOYl MICLS AAMIHICTPATOPIB MOXKYTh PO3MOILISATUCA 3a
MPUHIIAIIOM TIpUHOMY 1 BUJaul JoKyMeHTIB. KoxkHe poOode Micie Jjisi Mpuiomy
Cy0’€KTIB 3BEpHEHHS TMOBMHHO MaTH 1H(OpMAIiiHYy TaOJIWYKy 13 3a3HAYEHHSIM
HOMEpa TaKOro MICIIs, MPi3BUINA, IMEHI, IO 0aThbKOBI Ta MOCAAM aaMIHICTpaTOopa
HEHTPY.



2.7.I1noma cexTopiB O4IKyBaHHS Ta OOCIYyrOBYBaHHS IIEHTpPY, HOTro
TEPUTOPIATBLHOTO MIIPO3ALTY Ta MPUMIIIEHHS, ¢ PO3MIILICHO BijjajieHe podoue
MICII€ aJIMIHICTpaTopa, MOBUHHA OYyTH JOCTATHHOIO JJIsl 3a0€3MeUYeHHs 3pyYHUX Ta
KOM(pOPTHUX YMOB JIJIsl IPUHOMY CyO’€KTIB 3BEpHEHHS 1 pOOOTH aJMiHICTPATOPiB
HEHTPY.

3aranbpHa TUIOIIA CEKTOPIB OYIKyBaHHS Ta OOCIYyrOBYBaHHS CTAaHOBHUTDH JJIS
IIEHTPY, YTBOPEHOTO MPY BUKOHABUMX OpraHaxX CiLIbCHKOI paau - He MeHII sk 50
KB. METpIB.

2.8. Ha indopmarmiiianx creHmax abo iHGoOpMamiiHUX TepMiHamax
po3MINTy€eThes iH(pOpMAIIisi, 30KpeMa, MMpo:

HallMEHYBaHHS LEHTPY, MOTO MICLIE3HAXO/HKEHHSI Ta MICII€3HAXOIXKEHHS
HOro TepuTopiabHUX IiPO3I1TIB, BlIIaICHUX POOOYHX MICIIh aJIMIHICTPaTOPiB (B
pasi iX yTBOpeHHs), HOMepHu TeiaedOoHIB s JOBIIOK, (hakcy, aapecy BeO-caiTy,
€JIEKTPOHHOT MOIIITH;

rpadik poOOTH IEHTPY, MOro TEPUTOPIATBHUX MIAPO3JAUIIB, BiAJAJICHUX
poboYMX MICIIb aAMIHICTPATOPIB (B pa3i iX yTBOpEHHs ) (MpUMOMHI JHI Ta TOJAUHH,
BHX1JIH1 JIH1);

MEpeNiK aaMIHICTPAaTUBHUX IOCIYT, SIKI HAaJAIOThCA Ye€pe3 LEHTp, HOoro
TEPUTOpIaIbHI MIAPO3AUIN, BIAJANEHI poOodl Micusd aJMIHICTpaTopiB (B pa3l ix
YTBOPEHHSI ), Ta BIAMOBIAHI 1H(QOpMALiiHI KAPTKHU aIMIHICTPATUBHUX MOCIIYT;

CTPOKH HaJIaHHS aIMIHICTPATUBHHUX MOCIIYT;

OJlaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIJIHUX [JJs 3BEPHEHHA 3a
OTPUMAaHHSM aJIMiHICTPATHBHHX MOCIIYT, & TAKOX 3pa3KH 1X 3alIOBHCHHS;

TUTATKHI PEKBI3UTH JIJIS1 OTUIATH TUTATHUX aMIHICTPATUBHUX TIOCIYT;

CYITYTHI MOCITYTH, SIK1 HAJJAaI0ThCS B PUMIIIICHH] IIEHTPY;

npi3BuIe, 1M’s, MO OaTbKOBI KEpIBHUKA IEHTPY, KOHTAKTHI TeiaedoHH,
aZpecy eJIEKTPOHHOI OUITH;

KOPHUCTYBaHHS 1H(GOpMAIITHUMU TepMiHanaMHu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMAaTH30BAaHOIO CHUCTEMOIO KepyBaHHS ueproro (y pasi ii
HasIBHOCTI);

MOJIO’KEHHS TIPO IIEHTP;

perIamMeHT LEeHTPY;

rpadik npuiiomMy cyO’€KTiB 3BEpHEHHS MOCAJAOBUMH OCO0aMU OpraHy, LIO
yTBOpUB LEHTpP (y pa3l MPOBEACHHS TAKOr0 MPUHOMY B NPUMILICHHSIX LEHTPY,
HOro TepuTopialibHUX MIAPO3AUTIB, y MNPUMINICHHSAX, J€ PO3MIIICHI BiJIaaeH1
poboui Micus agMiHICTPaTOPIB).

2.9. Tlepenik anMiHICTPAaTUBHUX TMOCIYT, sIKI HaJIalOThCSl Yepe3 IIEHTP, WOTO
TEepUTOpIaIbHI MAPO3IUIH, BiAJANICHI poOodl MicCId aaMiHICTpaTopiB (B pasi ix
YTBOPEHHS), TOBUHEH PO3MIIYBAaTUCS Y JHOCTYITHOMY Ta 3py4YHOMY Ji CyO’€KTIB
3BEpPHEHHsI MICIll, y TOMY 4YHCI Ha iHdopmarliiitHomy TepMminHani (y pasi Horo
HAsSIBHOCT1). AJMIHICTPATUBHI TIOCIYTH B TEPENIKYy TPYIMYIOThCS 3a MOJEIIIIO
KUTTEBUX CHUTyaIlill Ccy0’€KTiB 3BepHEHHs Ta/abo cdepamMu TPaBOBIAHOCHUH
(3aKO0HOJIaBCTBA), Ta/a00 Cy0’€KTaMU HaJlaHHS aJMIHICTPATUBHUX MOCIIYT.

[Tepenik aaMiHICTpAaTUBHUX TMOCIYT, K1 HAIAIOThCA YEpe3 TEePUTOpiaibH1
MIPO3IIIM  [EHTPY, BiajageHi poOodi Micisg aaMmiHicTparopiB (y pasi ix
YTBOPEHHSI), 3aTBEPIKYETbCS OPraHoM, IO YTBOPHUB IIEHTP, 3 YypaxyBaHHSIM
noTped cy0’€KTIB 3BEPHEHHS.



2.10. bnanku 3asB, HEOOXIAHI JJIS 3aMOBJICHHS AIMIHICTPATUBHHUX TOCIHYT,
PO3MIIIYIOTHCA Ha CTEHJIax-HaKOMU4yBauax a0o0 cTejaxax 13 BUIBHUM JOCTYIIOM
JI0 HUX CyO’€KTiB 3BepHEHHs a00 Ha BeO-cailTi 1HeHTpy (BeO-caiiTi oprany, IO
YTBOPHUB LICHTD).

2.11. Ocob6am 3 IHBaNIAHICTIO Ta 1HIIUM MAJIOMOOUTFHUM TPYyTaM HaCEJICHHS
3a0e3nevyyeThCcsl BUIBHHM JOCTyN 10 iH(oOpmarii, 3a3Ha4€HOi B IIbOMY PO3ILi,
IUIIXOM PO3MIIIEHHsT OYKJIeTiB, 1H(pOpMAIifHUX JHCTIB Ha CTEHIAX, IHIINX
HEOOX1THUX MaTepialiB, HaApyKoBaHUX mpudToM bpaiinsa. Y pa3i MOXKIUBOCTI Ha
iHbpopMaIlIfHUX  TepMiHAaX  PO3MIIIYE€TbCA  TolocoBa  iHQopmaris  Ta
BiJieoiH(OpMAIlis, a TAKOXK 3MIACHIOETHCS 1HPOPMYBAHHS B 1HIIHH CIOCiO, SIKUH €
3pYYHUM JJIsI OCi0 3 1HBAJIHICTIO, 30KpeMa 0ci0 3 MOPYIISHHIMU CIIyXy, 30py, Ta
THITUX MaJOMOOUIBHUX TPy HACEICHHS.

Jlns  3a0e3medyeHHs HaAJaHHS  aJMIHICTpPATUBHUX IIOCIAYr Cy0’€KTaM
3BEPHEHHSI, SIKI € TIyXUMH, HIMUMHU a00 TIyXOHIMHMH, 10 POOOTH LIEHTPY MOXKE
3aJy4yaTHCs MepeKianay >KkeCTOBOI MOBH.

2.12.Ha oCHOBI y3rOJpKeHMX DpIllIEHb 13 CyO’€KTaMH  HaJaHHS
aJIMIHICTPATUBHUX TMOCIYT Y POOOTI IIEHTPY MOXYTh OpaTH y4acTh MPEACTaBHUKU
CyO’€KTIB HaJIaHHS aIMIHICTPATUBHUX MOCIIYT JJIs1 HAJAaHHS! KOHCYJIbTaLIli.

PO3/L1 3. IHOOPMAIIMHA TA TEXHOJIOI'TUYHA KAPTKH
AIMIHICTPATUBHHUX ITOCJAYTI

3.1. Opran, 110 YTBOPUB LIEHTP, a TAKOK KEPIBHUK IIEHTPY MOKYTh BHOCUTH
cy0’€KTOB1 HaJaHHS aJMIHICTPATUBHOI MOCIYTH MPOIO3MINT 100 HEOOX1THOCTI
BHECEHHSI 3MIH JI0 3aTBEP/DKEHUX 1H(OpPMAIIHHUX Ta TEXHOJOTIYHUX KapTOK
aJIMIHICTPATUBHUX TOCIYT (Y TOMY YHCII JIJISl TOKYMEHTIB JI03BUIHLHOTO XapaKTepy
y cdepi rocrnoaapchKoi TisITbHOCTI).

3.2.Y pa3l BHECeHHS 3MIH JO 3aKOHOJABCTBA IIOJO HAaJaHHS
aMIHICTPATHBHOI TIOCIYTd CyO0’€KT ii HaJaHHS CBO€YacHO 1HGOPMYyE TIPO IIe
OpraH, IO YTBOPHB IIEHTP, a TAaKOX KEPIBHUKA IIEHTPY, TOTYE MPOIO3UIIi 1010
BHECEHHsSI 3MIH 10 IH(QOpMaUiiHUX Ta/ad0 TEXHOJIOTITYHHUX KapTOK 3TITHO 13
3aKOHO/IaBCTBOM.

3.3. IndopmarriifHi Ta TEXHOJOTIYHI KApTKH aJMiHICTPATUBHHUX MOCIYT, SKi
HAJa0ThCs PyChbKOMOJIIHCHKOIO CUIBCHKOIO PaZOl0 Ta ii BUKOHAYMMHU OpraHaMu
3aTBEPAKYIOTHCA BIJIIOBITHUM plLIEHHSM BUKOHABYOTO KOMITETY
PycbKkomoJISIHCBKOT CUIBCHKOT pajiy.

PO3/11 4. POBOTA IH®OOPMALIIITHOI'O NIAPO3LTY
LEHTPY

4.1. ]lns HajgaHHS JOMOMOTHU CyO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI
iHQopMaIIiHUMHU TEepMIHAJaMHU Ta aBTOMATHU30BAHOKO CHCTEMOIO KEpyBaHHS
yeproto (y pasi iX HasgBHOCTI), KOHCYJIbTYBaHHS 13 3araJIbHUX MUTaHb OpraHizalii
pobOTH TIEHTPY Ta TMOPSAAKY NPUMOMY CYO’€KTIB 3BEPHEHHS y IIEHTPl MOXKeE
yTBOpIOBaTUCS 1HGOPMAIIHHUMN T PO3 1.

[HdopmarniiftHI T1APO3/1T IIEHTPY TAKOXK:



iHpOopMye 3a YCHMM KJIOTIOTaHHSIM CYO’€KTa 3BEpHEHHS PO HAJICKHICTh
MOPYIIEHOTO HUM MUTAHHS 10 KOMIIETEHIIIi LIEHTPY;

KOHCYJIbTY€E CYO’€KTIB 3BEpHEHHS MO0 TOPSAJIKY BHECEHHsS IUIaTU
(aamiHICTpaTUBHOTO 300pYy) 3a HaAJaHHS IUIATHUX aJMIHICTPATUBHHUX IOCHYT,
Hajae 1HGOpPMAIII0 TPO TUIATDKHI PEKBI3UTH IS CIUIATH aJAMIHICTPATHBHOTO
300py;

Hajae =Ty 1HGOPMAIIIIO Ta JOTIOMOTY, 10 HEOOX1aH1 Cy0’€KTaM 3BepHEHHS
710 TIpUIOMY X aJIMiHICTPaTOPOM.

4.2. PyChKOTIOJISTHChKA CUThCBKA pajia, CTBOPIOE Ta 3a0e3mneuye poOoTy BeO-
caiity ITHAII abo okpeMoro po3nily Ha CBOEMY BeO-CaiTi, A€ PO3MIMIYETHCS
iH(opMalris, 3a3HaueHa B MyHKTI 2.8. I[bOTO perjiaMeHTy, a TaKoXX BIJIOMOCTI MpO
Mmiciie postamryBaHHs [[HAII (fioro TepuropiadbHUX MiAPO3ILTIiB, BIIIAJICHUX
pobounx Miclb aaMiHICTpaTOpiB (B pasl iX yTBOpPEHHS), HAHOIMKYl 3yNMUHKH
IPOMAJICBKOTO TPAHCIOPTY, MiA’i3H1 NUISAXW, MICISl MapKyBaHHS, 1HIIA KOPUCHA
JUTsl CyO’€KTIB 3BEpHEHHS 1H(OpMaILis.

4.3. Tndopmariis, sika po3MIIIYETHCS B MPUMIIIECHHI HEHTPY (B TOMY YHCII
Ha 1HQopMalIiHUX TepMmiHaiax) Ta Ha BeO-caiiTi, MOBUHHA OyTH aKTyaJbHOIO 1
BUYEPITHOIO.

[ndopmariisi Ha BeO-caliTi LIEHTPY Mae OyTH 3pYyYHOIO Ui MOUIYKY Ta
KOITIFOBaHHS.

4.4. Cy0’ekTaM  3BEpHEHHs, fKI 3BEpHyJHCS 110 LeHTpy (ioro
TEPUTOPIATIBLHUX MIAPO3ILIIB, O a[IMIHICTPATOPIB, 110 MPALOIOTh HA BIIJAICHUX
poOOYMX MICISX, 3 BUKOPUCTAHHSM 3acO0IB TEJIEKOMYHIKAIIMHOTO 3B’SI3KY
(TenedoHy, €NEKTPOHHOI TMOINTH, IHIIUX 3ac00iB 3B’S3KY), 3a0e3MedyeThCs
MO>KJIMBICTh OTpPUMaHHsS iH(popMalii Mpo HaJAAHHS aIMIHICTPATUBHUX IMOCIYT Y
croci0, 10 aHaJOTIYHUN croco0y 3BEpHEHHS, a00 B 1HIIUN BUOpaHHM CyO’€KTOM
3BEpHEHHS CTOCiO.

PO311J1 5. KEPYBAHHSA YEPI'OIO B ITHAII

5.1. 3 meToro 3a0e3neyeHHs1 3pyYHOCTI Ta ONEPAaTUBHOCTI OOCIYrOBYBaHHS
cy0’exTiB 3BepHeHHs y [ITHAII (iforo TeputopiaibHUX MiAPO3LJIax, Ha BIIIAICHUX
poOOUYMX MICIIX aJMIHICTPATOPIB) BXXHUBAIOTHCA 3aXOAW JJIsl  3amoOiraHHs
YTBOPEHHIO YEPIH, a y pasil il yTBOPEHHS - JJi1 KEpyBaHHS YEPToIo.

5.2. Y pasi 3ampoBa/KeHHS] aBTOMaTH30BaHOI CHCTEMH KEpyBaHHS YEPTOIO
Cy0’€KT 3BEpHEHHS JUIsl NPUMOMY aJMIHICTPATOPOM LEHTPY PEECTPYETHCS 3a
JIOTIOMOT'OI0 TepMiHAJIa B TaKiii CUCTEMi, OTPUMYE BIATIOBIIHUI HOMEpP y 4ep3i Ta
OUlKye Ha TpPUHOM. ABTOMAaTH30BaHA CHUCTEMa KEpPyBaHHS YEProl0 MOXKe
nepenadayaTi nepcoHi(pikoBaHy peecTparlito cy0’ekTa 3BepHEHHS (13 3a3HAYEHHSIM
Horo Tpi3BHUILA TA IMEH1).

5.3. V neHtpi, #oro TepUTOpiaTbHUX MiAPO3/iIaX, HA BIIJATCHUX POOOUHMX
MICIISIX aJMIHICTPATOPiB, MOXE 3IMCHIOBATUCA TOMEPEIHIA 3amuc Cy0 €KTIB
3BEpHEHHS Ha IPUIOM J10 aMiHICTpaTopa Ha BU3HAYeHY naty Ta yac. [lonepeaniit
3aMuc MOXE 31MCHIOBATHUCS HUISIXOM OCOOMCTOrO 3BEPHEHHSI 0 LIEHTPY, HOro
TEPUTOPIATBHUX TMIAPO3LIIB, aJMIHICTpATOPiB LIEHTPY, IO MPAIIOITh Ha
BIIJTAJIGHUX POOOYMX MICISIX, 3 BUKOPUCTAHHSAM TeledOHHOIO 3B’SI3KY Ta/abo
€JIEKTPOHHOT peecTpallii Ha BeO-cailTi EHTPY (CTOPIHKK Ha BeO-calTi oprany, 110



yTBOpUB TeHTp). [IpmifoM cyO’eKTiB 3BEpHEHHS, SIKI 3apEECTPYBAIUCS ILITXOM
TIOTIEPETHBOTO 3aITUCY, 3IHCHIOETHCS Y BU3HAUCHI KEPIBHUKOM IIEHTPY TOJUHH.

5.4. llenTp MoOXe 3IMCHIOBATH KEPyBaHHS YEpPro B IHIIUM CIociO,
rapaHTyH4u JOTPUMAaHHS MIPUHIIUITY PIBHOCTI CYy0’€KTIB 3BEPHEHHS.

PO3ILI 6. IPUMAHSITTSA 3ASIBU TA IHIINUX JJIOKYMEHTIB Y ITHAII

6.1. [IpuitHsaTTs Big CyO’e€KTa 3BEpHEHHS 3asiBU Ta IHIIUX JIOKYMEHTIB,
HEOOXIIHUX JUJISl HaJaHHS aJMIHICTpAaTHBHOI MOCIYrd (Iail - BXIJHHM Maker
JOKyMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHSA
aJMIHICTPATHUBHOI MOCIYTH (Jadi - BUXITHUNA TaKeT JOKYMEHTIB) 3H1HCHIOETHCS
BUKJIIOUYHO B IIEHTP1 a00 MOro TepuTopiaabHUX MiAPO3AiiIaxX, BiIIaJIeHUX poOOUnX
MICIISIX aJMIHICTpaTOPiB (B pasi iX yTBOPEHH:).

[IpuitHATTS 3a4B JJIs1 OTPUMAHHS aJAMIHICTPATUBHUX IMOCHYT Bif (Pi3UUHUX
0ci0, y ToMy unci (i3UYHUX OCI0 - MIANPHEMIIB, 3MIMCHIOETCS HE3aJICKHO BiJ

3asBU BiJl IOPUIMYHUX OCIO MPUIAMAIOTHCS 32 MICIIE3HAXOKEHHSIM TaKUX
oci0 abo y BuUIaAKax, MepeadadyeHUX 3aKOHOM, 3a MiICIEM MPOBAIKCHHS
MISIBHOCTI a00 MICIE3HAXO/LKEHHSIM  BIJIIIOBIIHUX OO €KTIB, SKIIO I1HIIE HE
BCTaHOBJICHO 3aKOHOM.

6.2. [IpuitHATTS Big CyYO’€KTIB TOCIOAAPIOBAHHA 3asfBU MPO BHUAAUY
JIOKYMEHTIB JI03BUIBHOIO XapakTepy Ta AOKYMEHTIB, IO JAOAAlThCAd 10 He,
JIeKJIapallii BIAMOBIHOCTI MaTepialbHO-TEXHIYHOI 0a3u BUMOTaM 3aKOHO/AaBCTBA,
BUjIa4a (nepeodopMIICHHS, aHYIIOBaHHS) TOKYMEHTIB JO3BIILHOTO XapaKTepy, SKi
opopMieHl  JO3BUIBHMUMHU  OpPTraHaMH, Ta  3apEECTPOBAHUX  JCKJapailii
3MIIHCHIOIOTHCS BIAMOBINHO 10 3akoHy Ykpainu “IIpo g03BiabHY cuctemy y cdepi
rOCIOAAPCHKOT JISIIBHOCTI .

6.3. Cy0’exT 3BEepHEHHS Ma€ MpaBO MOJATH BXIJHUN MAKET TOKYMEHTIB Y
neHTpi (HOro TepUTOpIaAIbHOMY MIAPO3ALT, BIAJAICHOMY poOOYOMY MICII
aaMiHicTparopa (B pasi iX YTBOPEHHS) 0COOMCTO, Yepe3 NpeICTaBHUKA (3aKOHHOTO
NpeACTaBHUKA), HAAICIATH KWOro MOIITOK (PEKOMEHJOBAaHUM JIUCTOM 3 OMUCOM
BKJIaJIcHHSI) a00 y BUIIaJKax, MependauyeHux 3aKOHOM, 3a JIOMOMOIO 3aco0iB
TEJIEKOMYHIKALIIITHOTO 3B SI3KY.

3asBa AJi1 OTpUMAaHHS aJAMIHICTPATUBHOI MOCIYTHM B EJIEKTPOHHIN (opmi
MOTA€ThCS Uyepe3 CAMHUKA JepKaBHUN MOPTal aAMIHICTPATUBHUX TOCTYT, Y TOMY
YHUCIl Yepe3 1HTErpoBaHl 3 HUM I1H(POpPMalliifHI CUCTEMU JEp>KaBHUX OPraHiB Ta
OpraHiB MICIIEBOI'O CAMOBPSTyBaHHS.

6.4. Y pasi konu BXIAHWM MaKeT JOKYMEHTIB MOJAETHCS MPEICTaBHUKOM
(3aKOHHUM TIPEJCTAaBHUKOM) CyO’€KTa 3BEpPHEHHS, MpEJ SBISIOTHCS JTOKYMEHTH,
10 MOCBITYYIOTH 0CO0Y MPEACTaBHUKA Ta 3aCBIUYIOTh HOTO MTOBHOBAYKEHHSI.

6.5. AnMmiHICTpaTop WEHTPY TMepeBips€ BIAMOBIIHICT, BXIJHOTO IaKeTa
JIOKYMEHTIB 1H(GOPMAIIHIN KapTIll aJIMIHICTPATUBHOI MOCIYTH, y pa3l MoTpedu
HaJla€ JOMOMOTY Cy0’€KTOB1 3B€pHEHHS B 3alIOBHEHHI OJlaHKa 3asiBU. Y pa3i KOJu
CyO’€KT 3BEpHEHHS MPUITYCTUBCS HETOYHOCTEW a00 MOMMIIKH 1]l Yac 3allOBHEHHS
OJlaHKa 3asBH, aMIHICTPATOp MOBIAOMIISIE Cy0’€KTOBI 3BEpPHEHHS MPO BIAMOBIIHI
HEJIOJIIKU Ta HaJla€ HEOOX1HY JIOTIOMOTY B iX YCYHEHHI.
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6.6. AIMIHICTpaTOp LIEHTPY CKJIaJa€ OMUC BXIJHOTO MakeTa JOKYMEHTIB, y
SAKOMY 3a3HA4aroThbCsl 1H(OpMAIliss PO 3asBYy Ta Mepeik JOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHS 10 HEl, Y ABOX MPUMIPHUKAX.

6.7. Cy0’exTOBI 3BEpHEHHSI HAJA€ThCSI MPUMIPHUK OIMUCY BXIJHOTO MakKeTa
JIOKYMEHTIB 3a MIAMUCOM 1 3 MPOCTaBICHHSIM MeYaTKu (IITaMIia) BiAMOBITHOTO
aJMIHICTpaTOpa IEHTPY, a TaKOX BIAMITKH TPO JMaTy Ta Yac WOTO CKIAJCHHS.
Jpyruii TpUMIPHUK OIMKCY BXIJHOTO TaKeTa JOKYMEHTIB 30epiraerbcsi B
MaTepiajiaX ClpaBH, a y pa3i 3[A1MCHEHHS B IEHTPI eIEKTPOHHOTO JOKYMEHTOO0ITY
- B €JICKTPOHHIH popmi.

6.8. AnqmiHicTpaTop LEHTPY MiA dYac OTPUMaHHS BXIJHOTO MaKeTa
JIOKYMEHTIB 3000B’s13aHUM 3’ SICYBaTU NMPUUHATHUN JIJIs1 CyO’€KTa 3BEPHEHHS CII0C10
HOT0 MOBIIOMJICHHS PO pe3yJIbTaT HAJlaHHA aAMIHICTPATUBHOI MOCIYTH, a TAKOXK
OakaHe Miclle OTpUMaHHS O(QOPMJICHOTO PE3yibTaTy HaJaHHS aAMIHICTPATHUBHOI
noCJIyru (B IEHTPl, HOTO TEPUTOPIATbHOMY MIAPO3/ALI, BiAaIeHOMY POOOYOMY
Micll aamiHicTpaTopa (B pa3l iX YTBOpeHHs), cmocid mepemadi cyO’€KTOBI
3BEpPHEHHsI BUXIJIHOTO MakKeTa JOKYMEHTIB (0COOMCTO, 3aco0aMu MOIITOBOTO a0o
TEJCKOMYHIKAIITHOTO 3B’S3Ky YW B IHIIWNA BUOpaHHW Cy0’€KTOM 3BEpHEHHS
cnoci0), Mpo 1O 3a3HAYAETHCS B OMUCI BXIAHOTO MAaKeTa JOKYMEHTIB y ManepoBii
Ta/abo0 eNeKTpOHHIN (hopmi.

6.9. AnmiHicTpaTop IIEHTPY 3MIMCHIOE PEECTpAIlil0 BXIJHOTO IaKeTa
JOKYMEHTIB LUISIXOM BHECEHHS [aHUX N0 >KypHaly peectpauli (y mnamnepoBii
Ta/abo enekTpoHHiil popmi). [Ticyist BHECEHHS TaHUX CHPaBi MPUCBOIOETHCS HOMED,
3a SKUM 3I1MCHIOEThCA 11 11eHTU(dIKaLIsA Ta SIKUW (PIKCYeThCsl Ha OJIaHKY 3asiBU 1 B
OIHC1 BX1THOTO TMaKeTa JIOKYMEHTIB.

Peectpariiss Ta o0k 3asB, BXIJHUX MAKETIB JOKYMEHTIB Ta O(QOpMIICHUX
pE3yNbTATIB HAJIaHHA aJMIHICTPATUBHUX TOCIYT Yy IIEHTP1, HOTO TEPUTOPIATHLHOMY
MIIPO3AUIT Ta Ha BiAJajJeHOMY poOOYOMY MICIl aaMIHICTpATOpa MOXKE BECTHCS
LEHTPaII30BaHO (30kpema HUIIXOM 3arpoBaIKEHHS €JIEKTPOHHOT O
JIOKyMEHTO00Iry) ab0 OKpeMO B IEHTPi, HOTO TEPUTOPIATHLHOMY MiAPO3ALII Ta Ha
BIJIJaJIECHOMY pOoOOYOMY MiCIll aAMiHICTpaTopa.

6.10. V pa3i komu BXiOHWA MMaKeT IOKYMEHTIB OTPUMaHO 3acobamu
MOIITOBOTO 3B’SI3KYy 1 BIH HE MICTUTh 1H(OpMaIli Mpo NpUUHATHUN AJid Cy0’€KTa
3BEpPHEHHSI CIOCIO HOro MOBIJOMJICHHS, AaAMIHICTpaTOp LEHTPY HE Mi3HIIIe
HACTYMHOT0 poO0YOro JHs Hajacuiae cy0’€KTOBI 3BEpPHEHHS OMKC BX1HOTO MaKeTa
JIOKYMEHTIB €JICKTPOHHOIO TMOIITOI (Ta/abo #Oro BIJCKAHOBAHY KOINIO) YU
IHITUMHU 3ac00aMU TEJIEKOMYHIKAILIHOTO 3B’s13Ky a00 MOIIITOBUM BiAMPABICHHSIM.

6.11. [Ticnsa peecTparlii BXiTHOTO MMaKeTa JOKYMEHTIB aJMIHICTPATOP HEHTPY
dbopmye cmpaBy y mamnepoBiii Ta/abo eneKTpoHHINW ¢opMi Ta B pasi moTpedu
3I1ACHIOE 11 KOMIIOBaHHS Ta/ab0 CKaHyBaHHS.

6.12. Tudopwmariito nmpo BYMHEHI il aaMIHICTPATOp LEHTPY BHOCHUTH JIO
JUCTa MPO MPOXOKEHHS CIPaBU Y IManepoBiid Ta/abo enekTpoHHid dopmi (KpiM
BUIIAJIKIB, KOJIM aIMIHICTPATOP € Cy0’€KTOM HaJlaHHS aJMIHICTPATHBHOI MOCIYTH).
Jluct npo NMpOXOJKEHHS CIIPaBU TAKOXK MICTUTh B1JIOMOCTI MPO MOCIITOBHICTh J11
(eTamiB), HEOOXIMHMX IS HAJAHHS AIMIHICTPATUBHOI TOCIYTH, Ta 3aTy4eHUX
cy0’€KTIB HaJIaHHS aJMIHICTPATUBHUX MOCITYT.

PO31J 7. ONPAIIIOBAHHA CITPABHU



(BXITHOT'O MAKETA JIOKYMEHTIB)

7.1. Tlicna BuuHEHHs M1, nependadeHux nyHkramu 6.1.- 6.12 mworo
periaMeHTy, aJMiHICTpaTop IEHTPY 3000B’SA3aHUI HEBIAKIAIHO, ajie HE IMi3HIIIe
HACTymHOTOo po0OoYoro IHS 3 ypaxyBaHHSAM rpadika poObOTH CcyO’ekTa HamgaHHS
aJIMiHICTpaTUBHOI TOCIYTH, HajiciaaTh (MepenaTd) BXIAHUN MMaKeT JTOKyMEHTIB
Cy0’€KTOBI Ha/IaHHS a/IMIHICTPATHUBHOI MOCIYTH, 10 KOMIIETEHIIIT SKOTO HAJICKHUTh
NUTAHHS TPUAHATTS PIIICHHA Y CIpaBi, IPO HI0 POOUTHCS BIIMITKA B JHCTI MPO
IPOXO/DKEHHS CIpaBH 13 3a3HAYCHHSIM Yacy, JaTH Ta HallMeHyBaHHs Cy0 €KkTa
HAJaHHA aJMIHICTPATUBHOI MOCIYTH, A0 SIKOTO ii HaJIClIaHO, Ta MPOCTABICHHSIM
nevyaTku (Iramia) aaMiHicTpaTopa, 110 MepeaaB BIANOBIIHI JOKYMEHTH.

7.2. Tlepeqaya cnpaB y mamepoBid ¢opmi Big 1eHTpy  (#oro
TEPUTOPIATBLHOTO MIIPO3/LTY, BIIJAJICHOTO poOOYOro Micil aaMiHicTpaTopa (B
pa3i iX YTBOpeHHs) 10 CyO’€KTa HaJaHHA AaJAMIHICTPAaTUBHOI TMOCIYTH
3IIACHIOETBCS B MOPSAJIKY, BU3HAUEHOMY OpPraHOM, L0 YTBOPHUB LIEHTp, aj€ He
MEHIIIE HIX OJMH pa3 NPOTArOM pOOOYOro JHS, HUISIXOM OTPUMAHHS CIIPaB
MPEACTaBHUKOM Cy0’€KTa HaJaHHs aJMIHICTPaTHUBHOI MOCIyru abo iX JOCTaBKU
MPAaLiBHUKOM HEHTPY, HAJCHJIAHHS BIJCKAHOBAHHUX JOKYMEHTIB 3 BUKOPHUCTAHHSIM
3ac001B TE€JIEKOMYHIKALIIHOTO 3B’53Ky a00 B 1HIIUH crociO.

7.3. [licns oTpuMaHHs cripaBu CyO’€KT HaJaHHS aaMIHICTPATUBHOI MOCITYTH
3000B’s13aHUI BHECTU 3alKC MPO ii OTPMMAaHHS 13 3a3HAYEHHSM JaTH Ta 4acy,
Mpi3BHUIIA, IMEHI, IO 0aTbKOBI BIJMOBIAAIBHOI MOCATO0BOI 0OCOOM A0 JHUCTa MPO
MIPOXOKEHHS CIIPABH.

7.4. KonTtposnb 3a MOTpUMaHHSIM Cy0 €KTaMH HaJaHHS aaMIHICTPATUBHUX
MOCJIYT CTPOKIB PO3IJIANY CIOpaB Ta NPUUHATTS pillleHb 3A1HMCHIOETHCA
aJIMIHICTpaTOpaMu IEHTPY BIAMOBIIHO JO PO3MOJAUTY OOOB’SI3KIB 3a PIllIEHHAM
KEepIBHHUKA IIEHTPY.

7.5. Cy0’exT HajaHHs aIMIHICTPATUBHO1 TIOCITYTHU 3000B’ I3aHUIA:

1) cBO€yacHO 1H(GOPMYBATH LIEHTP MPO MEPEIIKOAN y JOTPUMAHHI CTPOKY
PO3MJISiAYy CIIpaBU Ta MPUUHSTTI PILICHHS, 1HII TPOOJIEMH, 1110 BUHUKAIOThH 1] Yac
PO3TIISIAY CPaBU;

HaJaBaTu 1HQOpMaLI0 Ha yCHUH ab0 MUCHMOBHMM 3anmuT (y TOMY YHCII
IUISIXOM HaJACUJIaHHS Ha aJipecy eJeKTPOHHOI MOIITH) aIMIHICTpaTOpa LEHTPY MPO
X1J1 PO3TJIS Y CITPaBH.

VY pasi BusiBneHHs GakTy NOPYIIEHHS BUMOT 3aKOHOAABCTBA 1010 PO3IJISIAY
cupaBu (CTpPOKIB HaJ@aHHA aJAMIHICTPATUBHOI TOCIYyTd TOLIO) AaJAMIHICTPATOP
HEHTPY HEBIAKIAIHO 1HHOPMYE TIPO 11€ KepIBHUKA IIEHTPY.

PO311J1 8. IEPEJAYA BUXITHOT'O TAKETA TOKYMEHTIB
CYB’EKTOBI 3BEPHEHHSA

8.1. Cy0’exT HamaHHS aAMIHICTPATHBHOI TOCIYTH HEBIIKIATHO, alie HE
MI3HINIE HACTYMHOTO po00YOoro JHA micis O(OpMIICHHS pe3yJbTaTy HaJdaHHS
aJAMIHICTPATUBHOI MTOCIYTH, (DOPMy€ BUXITHUM MaKET JTOKYMEHTIB Ta MepeIae Moro
0 HEeHTpY (Moro TepUTOpIaIbHOTO MiAPO3JAUTY, BIIAAJICHOTO POOOYOro MicIs
aaMiHicTpatopa (B pa3l iX YTBOpPEHHs), IPO IO 3a3HAYAETHCS B JIMCTI MPO
MPOXOJI>KEHHS CIIPaBU.



8.2. AnMiHICTpaTOp IEHTPY HEBIAKIIAIHO Y JACHb HAIXOJKEHHS BUXITHOTO
NakeTa JOKYMEHTIB TMOBIIOMIISIE MPO PE3yNbTaT HaJaHHA aMIHICTPATUBHOI
MOCJIYT Cy0’€KTOBI 3BEPHEHHS Yy CIOCiO, 3a3HAYEHUI B OMHUCI BXIJIHOTO IMaKeTa
JIOKYMEHTIB, 3JIMCHIOE PEECTPAIliI0 BHUXIJIHOTO MMaKeTa JOKYMEHTIB IIUISIXOM
BHECCHHSI BIAMOBITHUX BIJOMOCTEH 0 JIKCTA MPO MPOXOKEHHS CIIPaBHU, a TaKOXK
710 BIJIMOBIAHOTO PEECTPY B ManepoBiii Ta/abo eneKTpoHHii Gopmi.

8.3. Buxiguuii makeT JOKYMEHTIB IepelaeThcsi Cy0’ €KTOBI 3BEpHEHHS
ocobucto mig mianmuc (y TOMY UYHCIl WOTO TPEACTaBHUKOBI (3aKOHHOMY
MIPEICTaBHUKOBI)) y pa3i mpe siBICHHS JOKYMEHTa, IO MOCBIIIye 0co0y Ta/abo
3acBiUy€e HOTO MOBHOBAKEHHS, a00 y BUMAAKaX, Mepe10adyeHX 3aKOHOJaBCTBOM,
NepeIaeThCs B IHITUN TPUHHATHUHN 1151 Cy0’€KTa 3BEpHEHHS CIOCIO0.

[Hdopmariist mpo 1aTy OTpUMaHHS BUXIJIHOTO MAaKeTa JOKYMEHTIB Cy0’ €KTOM
3BEpPHEHHS 3a3HAYAETHCSA B OMKCI BXIJIHOTO MakeTa JOKYMEHTIB abo B 1HIIOMY
JIOKyMEHTI, BU3HAUYEHOMY OpraHoM, IO YTBOPUB LIEHTp, 1 30epiraerbcs B
Marepianax CIpaBu.

8.4.V pa3i He3a3Hau€HHA Cy0 €KTOM 3BEPHEHHS 3pPYyYHOTO JJIS HBOTO
croco0y OTpUMaHHS BUXIJHOTO MakeTa JOKYMEHTIB a00 HOro HEOTpMMAaHHS B
IEHTP1 MPOTATOM JBOX MICSIIIB BIJMOBIIHI JIOKYMEHTH HAJCUIAIOTHCS CyO’ €KTOBI
3BEpHEHHS 3aco0aMH MOIITOBOIO 3B’SI3Ky. Y pa3i BIJICYTHOCTI BIIOMOCTEH MPO
MICLIE TPOKMBAHHS (MICLIE3HAXO/DKEHHS) CyO’€KTa 3BEpHEHHS Ta IHILIOI
KOHTaKTHOI 1H(popMarii BHUXIJHUNA MakeT TOKYMEHTIB 30€epiraerbcsi MpOTArOM
TPUMICAYHOTO CTPOKY B LIEHTPI, a MOTIM NEPENAETHCS ISl apXIBHOTO 30€pIraHHs.

8.5.V pa3i komu amMiHICTpaTHBHA TIOCITyra HANA€ThCS HEBIIKIAIHO,
aJIMIHICTPATOP LEHTPY peecTpye iHMOPMAIliI0 PO Pe3yJbTaT PO3IIISIAY CIpaBU B
)KypHaii (y marnepoBiii Ta/abo eneKkTpoHHiN ¢opmi), HeraitHo Gopmye BHUXITHUN
MakeT JOKyMEHTIB Ta Iepeiae Horo cy0’€KTOBI 3BEPHEHHS.

8.6. BimmoBimanbHICT, 3a  HECBOCYACHE Ta  HEHAJNIE)KHE  HaJdaHHI
aJIMIHICTPATUBHUX TOCIYT HECYTh CYO’€KTH HaJaHHS TAKUX TMOCIYT Ta B MexXax
MOBHOBAXEHB aJIMIHICTPATOPH 1 KEPIBHUK LIEHTPY.

8.7. Indopmartiis mpo KOXKHY HaJaHy aJAMiHICTPATHUBHY MOCIYTY Ta CIpPaBy B
narnepoBii (Korisi JOKYMEHTIB) Ta/a00 e€IeKTPOHHIM (CKaHOBaH1 KOMIii JIOKYMEHTIB)
dopmi (3asiBa cy0’€KTa 3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAUY€HI OpPraHoM, IIO0
YTBOPUB LIEHTP) 3a PILIEHHSM OpraHy, IO YTBOPUB LEHTpP, MOKe 30epiraTucs B
OPUMILIEHH] LEHTPY, MHOro TEepUTOPIAIBHOIO MiAPO3AUTY, NPHUMIIICHH], €
pO3MIIIEHO BiJaieHe poOode Miclie aIMiHICTpaTopa.

VY pa3i HajaHHS aJAMIHICTPATUBHOI TOCIYTH 3a JOTOMOTOI0 JepKaBHHUX
peecTpiB iHGOpMaIlis PO NOCTYTY 30€piraeThCs y BIAMOBIAHOMY PEECTPI.

[adopmariss mpo aAMIHICTPATHBHI TOCIYTH, HaJaHI TEPUTOPIATHBHUM
MPO3AUIOM, aIMIHICTPATOPOM IIEHTPY, IO MPAIlO€ HA BIIAIGHOMY POoOOYOMY
MICIl, TOJAEThCS MEHTPY IS Yy3araJlbHEHHS B TMOPSAKY, BHU3HAYCHOMY
pETJIaMEHTOM IIEHTDY.

VYci matepianu crpaBu 30epiraloThecsl y Cy0’€KTa HaJlaHHA aIMIHICTPATUBHOT
MIOCITYTH.

PO31J1 9. OCOBJIUBOCTI AIAJIBHOCTI
TEPUTOPIAJIBHOTI'O IMIAPO3A1JTY HEHTPY,
AIMIHICTPATOPA HEHTPY, 1O ITPAIIIO€ HA BIJJAJTEHOMY
POBOYOMY MICHI



9.1. PimeHHs PO YTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIATILHOTO MiAPO3ILTY,
B1JIJIaJIEGHOT'0 pOOOYOTo MICIls aMiIHICTpaTOpa MPUUMAETHLCS OPraHOM, 1110 YTBOPUB
LEHTP, BIAMOBIIHO 10 BUMOT, 3a3HAYEHUX Yy MyHKTax 2.1 1 2.4. HbOTO perjiiaMeHTy,
Ta 3 ypaxyBaHHAM NOTpeO CyO’€KTIB 3BEpPHEHHS, KUIBKOCTI HAaceleHHs, 1o Oynae
HUMH 00CIIyTOBYBATHCS, Ta OOCATY MOCIYT, 1110 HaJTaBaTUMYThCA.

TeputopianpHuil miIpO3AUI, BifgageHe pobOode Miclie aAMiHICTpaTopa
pPO3MINTY€ETHCS HA TIepIIoMy abo Apyromy IMoBepci OyIiBIi 3a YMOBH CTBOPEHHS
HAJICKHUX YMOB JJs1 O€3MEPelIKOAHOrO JOCTYMy A Oci0 3 1HBAMIIHICTIO Ta
THIIUX MaJIOMOOUTBHHUX TPYI HACEJIEHHS 710 TaKo1 Oy/aiBIIi.

Bignanene poOoue Miciie aamiHicTpaTopa MOXKe OyTH MEPECYBHUM, IIO
nepeadayae  HASBHICTh  BIJAMOBIJHOTO  KOMIUIGKTY  TEXHIYHHX  3ac00iB
(KOMIT'IOTEpHOI TEXHIKM Ta OPITEXHIKH), OCHAIICHUX BIJAMOBIIHUM IPOTPaMHHUM
3a0€3MEeUYECHHSIM Ta BUIBHUM JIOCTYIIOM JI0 [HTEepHETY.

PoGota mepecyBHOro BiJJJaJIEeHOr0 MiCIsS ajMiHICTpaTopa 3a0e3MeuyeThbes
[UIIXOM  TPOBEJACHHS  BUI3HMX MPUIOMIB  aaMiIHICTpaTopa 3a  MICIEM
MPOKMBaHHs/epeOyBaHH (MICIIE3HAXO/KEHHAM) Cy0’€KTa 3BEpHEHHS abo 3a
IHIIOKO aJpPECcOl0, 3a3HAYEHOI0 HHUM, Y MEKax BIJANOBIIHOI aaMIHICTPATUBHO-
TepuToplanbHOi oguHUL. [lepenik kateropiii cy0’€KTiB 3B€pHEHHS, IKUM MOXYTb
HaJaBaTUCS aJAMIHICTPaTUBHI MOCIYTH 3a JOIOMOIOI0 MEPECYBHOIO BiIIAaJIEHOTO
MICISl aJMIHICTpaTOpa, Ta TMOPSJOK PpoOOOTH aaMIHICTpaTOopa MNEPECYBHOTO
BIJIJTAJIEHOTO MICISI BU3HAYAEThCS OPraHOM, SIKMM MPUHHSAB pIIIEHHS PO
YTBOPCHHSI IICHTPY HATaHHS aJIMiHICTPATUBHUX MTOCITYT.

Jlo 000B’s13k0BOi KaTeropii cy0’€KTiB 3BEPHEHHsI, SIKUM aJIMiIHICTPATHUBHI
NOCIYyTM HAJAlOThCS 3a  JIOMOMOTOI0  MEPECYBHOTO  BIJJAJIEHOTO  MICIS
aJMIHICTpaTOpa, HaJleXkaTh 0COOM 3 1HBaIAHICTIO | rpynu Ta iHII 0ocobw, sKi, 3a
BHCHOBKOM JKapChKO-KOHCYIbTaTUBHO1 KOMIcii, HE 3/1aTHI 10
caM000CITyroByBaHHS 1 TOTPEOYIOTh TOCTIMHOI CTOPOHHBOI JJOTIOMOTH.

9.2. 'V nmpumilieHHl TEpUTOPIAIbHOTO MIAPO3AUTY, TPUMIIIEHH], e
po3MillleHe  BigjajieHe poOode  Miclle  aaMiHICTpaTopa, 3a0e3MeuyeThes
PO3MILIEHHSI aKTyaJbHOI, BHUYEPIHOI 1H(OpMalli, HEOOXITHOI A1 OAepKAHHS
aJIMIHICTPATUBHUX TOCIYT, 3 JTOTPUMAHHSIM BHUMOT, BCTAHOBJICHUX IYHKTOM 2.4.
I[LOTO PETTIAMEHTY.

9.3. TepuropiadbHUN MAPO3AUI, MPUMIIICHHS, € PO3MIIICHO BigalcHe
poboue Miciie aaMmiHicTpaTopa (KpiM MEpEeCYBHOTO BiIJIAJIEGHOI0 poOOYOro Micls
aZMiHICTpaTopa), OOJAIITOBYIOThCS MICIIMA IS OYIKYBaHHS CyO’ €KTamMu
3BEpHEHb.

10. OCOBJIHUBOCTI AIAJBHOCTI TEPUTOPIAJIBHOI'O
HIAPO3 ALY HEHTPY, AIMIHICTPATOPA HEHTPY, IO
IMPAIIIO€ HA BIJAAJIEHOMY POBOYOMY MICII],
YTBOPEHUX B OB’E€JIHAHINA TEPUTOPIAJIBHINA T'POMAII

10.1. TepuropiadbHUM MIAPO3ILT IEHTPY, IO YTBOPEHUN B 00’ €IHaHIN
TepUTOpiabHIA TpoMaidi, aJAMIHICTpATOp ILEHTPY, LIO0 MpAIfO€ HA BIIAATICHOMY
pobouOMy MicCIll, MOXYTb OOCIYrOBYBaTH HACeJCHHS OJIHOro abo JAEKUIBKOX
CTapOCTUHCHKHUX OKPYTiB.



10.2. 3a pimeHHsAM CUIbCHKOI paju, 10 YTBOPWIIA LIEHTP, OKpeMi (PyHKIIIi
aJMIHICTpaTopa, MOB’sI3aHi 3 OTPUMAHHIM 3asBU Ta BX1JIHOTO MaKeTa JOKYMEHTIB,
BUJAYCI0 PpE3ylbTATIB HAJAHHA aJMIHICTPATUBHHX TMOCIYyr abo HaJaHHSIM
aJIMiHICTPaTUBHUX MOCITYT, MOXYTb 3/IIHCHIOBATHCS CTAPOCTOIO.

CinbChKUl TOJIOBA O.I'. I'punieHko



